
Martin Luther King Plaza Homeowners’ Association (MLKHOA) 

Structural Change Form 
Approved 03/2010 

Homeowner(s):____________________________________________________ 

 

Telephone #: ____________________________________________________ 

 

Address: ____________________________________________________ 

 

Description of Proposed Structural Change (If space provided is not enough, please attach a separate page describing 

structural change): 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Signature:______________________________________ 

 

Date:______________________________________ 

*Notes: 

1. Please provide a picture or schematic drawing of the structural item you are proposing, along with any other relevant 

material.  Please provide paint chip(s) of the color(s) you are proposing to use on the structural repair. 

2. If the Structural change you are requesting is within the approved guidelines only one signature of a board member 

is required.  If the structural change is not within the guidelines then this form must be signed by two Board 

members.  Board Members may not sign forms for structural changes on their own property.   Board members may 

request additional information or clarification in order to evaluate the structural change. 

3. You must be in good standing with your Homeowners Association fee, otherwise approval cannot occur. 

4. If your form requires 2 signatures, please make sure you submit it by the 3
rd

 Wednesday of the month 

5.  This structure change form is for permission from the MLKHOA to complete a structure change.  You, the     

homeowner, are responsible for obtaining all building permits and complying with city, state and federal codes.  

Violations of those codes are enforceable by those organizations and jurisdictions.  MLKHOA is only concerned 

with the aesthetics or appearance of the change.  The MLKHOA will not inspect for engineering, permits, and the 

like.  We will only make sure that you comply with the description presented in this document.  Further, you are 

responsible to maintain your change, just as you are responsible for all external maintenance.   

6.  All structural changes, including one signature changes, shall be voted on by the board.  For one signature changes, 

the process will occur quickly, but could take up to two weeks.  The better the detail provided, the faster the turn 

around will be.  Additionally, in order for this form to be valid, it not only has to have the signature(s) affixed, but a 

vote needs to be recorded in the board meeting minutes of the prior meeting, or subsequent meeting should voting 

occur outside of a normally scheduled meeting. 

 

Please email this form to mlkplazahoa@gmail.com.  

 

Board Approval: 

 

___________________________________        _______________     __________________________ 
Signature             Date         Printed Name 

 

___________________________________        _______________     __________________________ 
Signature             Date         Printed Name 

 

 Any approved request that haven’t been completed within the year would need to be resubmitted for approval  


